I nstructions to setup the correct size of labels

Open writer from Open Office. Click file, then new, then at the bottom of the column that opens
click label. In the label box that opens choose the labels tab.
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Now click the drop down arrow beside database and choose the database containing the names
and addresses for your labels. Next click the table arrow and click on the table with your information.
Now under Format(2/3rds down in the Labels box) in the Brand drop down box choose your |abel
brand, then in the Type drop down box choose the number of the label you are using.



Next you will need to setup the format of your labels. Click the drop down Database field.
Click and move each field to the left arranging the layout for your labels as you would like it to look.

liew Inset Format Table Tools Window Help
Fe @ eas BE <%

[=] | Times New Roman [ 0
Y . :

ult

Now click th
and addresses for yo

Now under B
label brand, then in{)|
will need to setup thy
field to the left arrag

{ Labels

I — = =9 SR e
Labels | Format | Options
Inscription
Label text [T Address Database
<Label Book Addresces. FirstName: » ‘Laba} Book
Table
| Addresses
Database field
7| —— b I}
Firsthame
Format

) Continuous Brand

@ Sheet T

8160 Ink Jet Address: 263" x1.00" (3 x10)

([t Document | |

hoose your
fe. Next you
fnd move each

ling the names

formation.

[

ngmm - ndjm ses - La...

b




